Portsmouth Diocesan Board of Finance

Application Form
THIS FORM MUST BE COMPLETED ELECTRONICALLY AND RETURNED TO: 
 recruitment@portsmouth.anglican.org
	Job Title:   Temporary Receptionist/Administrator

	Job Reference No:  

	Dept: Diocese of Portsmouth
	Applicant No:


	Personal Details

	Surname: 
	Forenames in full: 

	Address:   
Postcode: 
Email:      
	Telephone:  
Day:       
Evening: 
Mobile:   

	If you are from outside the European Economic Area, do you need a work permit for this post?  



	If Yes  -  Please supply details of any visa currently held, number, start/expiry dates and details of any restrictions



	Current Employment

	Post
	Name and address of employer

	
	

	Date employment commenced 
	Notice required 

	Reason for leaving   

	Duties    



	Previous Posts (most recent first).  Please account for any gaps where you have not been in employment

	From
	To
	Name and address of Employer
	Post
	Duties and reason for leaving

	
	
	
	
	


	Statement in support of application (continue on separate sheet(s) if required).



	


Further and Higher Education
	University/College 
	Subjects
	Results
	Dates

	
	
	
	


Secondary Education

	School
	Examinations
	Results
	Dates

	
	
	
	


	Member of Technical or Professional Bodies or other qualifications

	


	Leisure and social interests

	


	Referees

	Please give below the names and addresses of three people from whom references may be sought, at least one of whom should have recent knowledge of your work.  If appropriate, your current employer should be included. 
We wish to approach at least two referees before interview.  Please indicate which two we may approach.
 (1) YES     NO         (2) YES     NO        (3) YES     NO

	(1) Name: 
Position:  

	Address:   
Telephone: 
Fax:
Email:        

	(2) Name: 
Position: 

	Address:     
Telephone: 

Fax:
Email:        

	(3) Name: 
Position:   

	Address:     
Telephone: 

Fax:
Email:        



	Fair Recruitment

	To ensure a fair recruitment process we need to know if you know, or are related to, any employee or member of a board or committee of the Diocese of Portsmouth.  

YES          Please specify____________________________________________________________________________

NO 

 


	Cautions and Convictions


	The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers and cannot be taken into account.

Guidance and criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service website.

Do you have any convictions, cautions, reprimands or final warnings that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?

Yes   No  

If yes please give details on a separate sheet.




	Data Protection Act 1998

	Your signature on this document gives the Portsmouth Diocesan Board of Finance (PDBF) the right, under the Data Protection Act 1998, to process the information you have given, including data of a sensitive nature, for processes relating to your application for employment, which have been notified to the Offices of the Information Commissioner.  Any processing of the data by the PDBF will be in accordance with the PDBF’s Data Protection Policy and the processing principles set out in the Act.  Application forms of unsuccessful candidates will be destroyed after 6 months.


	Clergy, ordinands and such employed lay people as have duties that require them to represent or speak on behalf of the Church (which, for the purposes of this policy, includes all employees [and office holders] of the national church [diocese]) may not be a member of or promote or solicit support for a party or organisation whose constitution, policy objectives or public statements are declared in writing by the House of Bishops to be incompatible with the Church of England's commitment to promoting racial equality. This explicitly includes the BNP. Please confirm that you are able to comply with this        YES          NO


	I confirm that the details in this form and any other information relating to my formal application for employment are correct.



	Signature of Applicant


	Date



