Supporting documents to be submitted as part of a List B application.
The documents listed below help to give a good understanding to the DAC of the nature and scope of any proposed work.    List B cases will be reviewed by the DAC Secretary in the first instance, and they will contact the applicant if anything is missing.
Documents that must be included:
1. Photographs/plans:
· Photos showing the general setting, item or location of work.
· A plan or marked-up photographs showing the details of works e.g. new wiring routes to be added.
2. Details of the work:
· Written description of materials proposed to be used and the working methods.  
·  An up-to-date copy of a quotation from the chosen contractor(s).
3. A PCC minute confirming the work has been approved.
Other useful documents to include if relevant to the work proposed:
4. A written proposal describing the background to the work required.
5. A consideration of any relevant net zero changes.
6. Manufactures details showing a specific product to be used e.g. new bench or AV equipment.
7. Advice received from any professional such as an architect, conservator or specialist.
Once a List B application is submitted this is reviewed by DAC member(s) and advice or comments passed on to the Archdeacon for their approval. Having the full list of supporting documents enables the right advice to be given and a smooth process for approval.
If you have any questions on this, please email DAC team on dac@portsmouth.anglican.org

