Letter 5 – for workers without qualifying earnings who are already members of a workplace pension scheme
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 (Insert Date) 

Confirmation of your membership of a pension scheme 
Dear [worker’s name]
From [enter the staging date] we are required by law to provide a workplace pension scheme for our workers.  You are already an active member of the [enter the name] workplace pension scheme, which is a qualifying pension scheme within the new pensions law.  This means there will be no change to the pension arrangement you have now. 

Getting more information

For information on pensions and saving for later life visit: https://www.gov.uk/workplace-pensions  
If you have any questions about the scheme or any additional questions, please contact [insert contact details of the relevant contact person(s) in the parish].  If you have any other queries, please contact [insert contact details of appropriate person in your organisation]
Yours sincerely

[insert signatory]
