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 (Insert Date) 

Nest pension scheme - A change in the law that affects you

Dear [worker’s name]
We are now offering NEST as our workplace pension scheme to help you put money aside for your retirement. NEST is a straightforward pension scheme that gives you one retirement pot for life.

You can contribute to your retirement pot and you will also get extra money from the Government thought tax relief, as long as you are contributing.

If we do not have your National Insurance Number NEST will not be able to claim tax relief on your behalf, so please make sure you have given it to us so you do not miss out on any extra money.

If you would like to become a member, you need to contact [insert relevant name] in writing by sending a letter, which has to be signed by you. If you choose to send this communication electronically, it must contain the phrase “I confirm I personally submitted this notice to join a workplace pension scheme”.  You will then be sent further information on the scheme and will be enrolled into it.  

You can ask to join at any time as long as you are:

· working, or you ordinarily work, in the UK
· aged at least 16 but under 75
· not already a member of another workplace pension scheme we provide
When you are a member of NEST you can make contributions directly into your retirement pot whenever you like.  These contributions can be no less than £10 and will be taken directly from your pay.  There is no duty on us to make employer contributions [but we have decided to contribute anyway].  Such payments will be evidenced on your payslip. 
Where to go for further information
If you would like to know more about pensions and being a member of NEST you can visit their website at www.nestpensions.org.uk or search online for NEST pensions.

NEST’s contact details:

NEST

Nene Hall, Lynchwood Business Park

Peterborough

PE2 6FY

Member enquiries: 0300 020 0090

For more information on pensions and saving for later life visit: https://www.gov.uk/workplace-pensions  
If you have any questions about contributions or your enrolment please contact [name and contact details of the relevant person in the parish].
Yours sincerely

[Insert name of signatory]
