Letter 2 – for non-eligible workers


- 2 -

 (Insert Date) 

NEST Pension Scheme - A change in the law that affects you

Dear [worker’s name],
We are now offering NEST as our workplace pension scheme to help you put money aside for your retirement. 

If you would like to become a member you need to contact [insert relevant name] in writing by sending a letter, which has to be signed by you. If you choose to send this communication electronically, it has to contain the phrase “I confirm I personally submitted this notice to join a workplace pension scheme”.  You will then be sent further information on the scheme and will be enrolled into it. 

Finding out more about the pension scheme we have to offer

NEST is a straightforward pension scheme that gives you one retirement pot for life.

You will get contributions into your retirement pot from us and extra money from the government thought tax relief, as long as you are making contributions too.

Contributing to your NEST retirement pot.

If you decide to join, we will make employer contributions into your retirement pot and you will pay member contributions.

You will also get extra money from the government through tax relief.  At the moment basic tax relief is 20%.  This means that for every £1 of your contribution you could get 20p paid by the government, so you will only need to pay 80p in every pound.  If we do not have your National Insurance Number NEST will not be able to claim basic tax relief on your behalf, so please make sure you’ve given it to us so you don’t miss out on any extra money.

We calculate contributions based on your base salary:- 

· We’ll pay [X]% of your total pay per month.
· You’ll pay [X]% of your total pay per month.

Your contributions will be deducted from your total pay.

The new pension law sets out minimum contributions for all employers to pay.  Your contribution will rise over time, in line with the law.
	Date
	Minimum Employer Contribution
	Your Contribution

	From Enrolment
	1%
	1%

	From October 2017
	2%
	3%

	From October 2018
	3%
	5%


Where to go for further information

If you would like to know more about pensions and being a member of NEST, you can visit their website at www.nestpensions.org.uk or search online for NEST pensions.

NEST’s contact details:

NEST

Nene Hall, Lynchwood Business Park

Peterborough

PE2 6FY

Member enquiries: 0300 020 0090

For more information on pensions and saving for later life visit: https://www.gov.uk/workplace-pensions  
If you have any questions about contributions or your enrolment please contact [name and contact details of the relevant person in the parish].

Yours sincerely

[Insert name of signatory] 

