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PROCEDURE FOR PORTSMOUTH DBF TRUST FUNDS prefixed CB30xxxxx


For Trust Fund withdrawals, the following is required to be sent to trusts@portsmouth.anglican.org 

1.  A copy of the PCCs minutes - signed by two PCC Members, either Incumbent/Treasurer/Church Warden.  Note: The minutes must include:

a) Full name of the Trust,
b) The CCLA account number of where the funds are to be drawn down from,
c) Purpose of the withdrawal,
d) The withdrawal amount,
e) Confirmation of whether the account needs to be closed,
f) Full Names of Signatories, including their specimen signatures,
g) Date.

If the withdrawal is from a permanent endowment fund, then a please attach a copy of the Charities Commission resolution for capital withdrawals over £25,000 also.

2. Portsmouth DBF Trust Withdrawal Form – signed by two PCC Members: Incumbent/Treasure/Church Warden.  The form is available from The Diocese and must include:

a) PCC name,
b) Full name of the Trust,
c) The CCLA account number of where the funds are to be drawn down from,
d) Type of Fund, note If the withdrawal is from a permanent endowment fund, then a copy of the Charities Commission resolution for capital withdrawals over £25,000 must be included,
e) Terms of the Trust,
f) The date the funds are required for,
g) The withdrawal amount,
h) Purpose of the withdrawal,
i) Full Names of Signatories, including their specimen signatures,
j) Date,
k) The PCC’s bank account details (account name, account number and sort code) of where the funds to be paid.

For Trust Funds wishing to change the place of payment for dividends / interest income, the following is required to be sent to trusts@portsmouth.anglican.org 

1. A copy of the PCCs minutes - signed by two PCC Members, either Incumbent/Treasurer/Church Warden.  Note: The minutes must include:

a) Full name of the Trust,
b) CCLA account number(s) to which this change applies,
c) The PCC’s bank account details (account name, account number and sort code) of where the dividends / interest income to be paid,
d) Reason for change,
e) Full Names of Signatories, including their specimen signatures,
f) Date.

2. Portsmouth DBF Trust Funds Income Amendment Form – signed by two PCC Members, either Incumbent/Treasurer/Church Warden.  The form is available from The Diocese and must include:

a) PCC name,
b) PCC address,
c) Contact details,
d) CCLA account number(s) to which this change applies,
e) Reason for change,
f) The PCC’s bank account details (account name, account number and sort code) of where the dividends / interest income to be paid,
g) Full Names of Signatories, including their specimen signatures,
h) Date.

3. One of the following: 
i) an original paying-in slip for the new bank account, 
j) an original cheque from the new bank account, marked ‘Void’ for security, 
k) a certified copy of a bank statement.






[bookmark: _Hlk202258266][bookmark: _Hlk202258348]For Trust Funds wishing to Invest or Re-Invest, the following is required to be sent to trusts@portsmouth.anglican.org 

1. [bookmark: _Hlk202258422]A copy of the PCCs minutes - signed by two PCC Members, either Incumbent/Treasurer/Church Warden. Note: The minutes must include:
[bookmark: _Hlk201841873][bookmark: _Hlk201842338]
a) The CCLA account number(s) where the funds are to be newly invested, re-invested or transferred to,
b) Full name of the Trust(s),
c) Amount required,
d) Investment type (i.e. unrestricted, restricted etc),
e) Full Names of Signatories, including their specimen signatures,
f) Date.

2. [bookmark: _Hlk202265202]Portsmouth DBF Trust Investment/Re-Investment Form – signed by two PCC Members, either Incumbent/Treasurer/Church Warden.  The form is available from The Diocese and must include:

a) PCC Name,
b) The CCLA account number(s) where the funds are to be newly invested, re-invested or transferred to,
c) Full names of the Trusts(s),
d) Amount,
e) Investment type (i.e. unrestricted, restricted etc),
f) Full Names of Signatories, including their specimen signature,
g) Date.

3. Any deed extracts which will support the terms of the investment

4. Send money to Portsmouth Trust bank account:
Account Name: 	The Portsmouth Diocesan Board of Finance No 3 A/c
Account number: 	90240427
Sort Code: 		20-12-83

Note: Please do not send funds until you received a confirmation from the Diocese that a new account has been set up.


For Trust Funds wishing to create a new Custodial Fund, the following is required to be sent to trusts@portsmouth.anglican.org 
	
1. A copy of the PCCs minutes - signed by two PCC Members, either Incumbent/Treasurer/Church Warden. Note: The minutes must include:

a) PCC name,
b) Full name of the Trust,
c) Trust type (i.e. Unrestricted/Restricted/Designated/Endowment/Permanent Endowment etc),
d) Investment type:
[bookmark: _Hlk202264539]Deposit Fund ☐			
Investment Fund Income Shares ☐
Investment Fund Accumulation Shares ☐
Property Fund Income Shares ☐
Global Equity Fund Income Shares ☐
Global Equity Fund Accumulation Shares ☐
Short Duration Bond Fund Income Shares ☐
Short Duration Bond Fund Accumulation Shares ☐

e) [bookmark: _Hlk203042015]Full Names of Signatories, including their specimen signatures.
f) Date.

2. Portsmouth DBF Application Form for Setting Up a New Custodian Trust Fund – signed by two PCC Members, either Incumbent/Treasurer/Church Warden
The form is available from The Diocese and must include:
a) PCC Name,
b) Full name of the Trust,
c) Trust type (as above),
d) Investment type (as above),
e) Full Names of Signatories, including their specimen signatures,
f) Date.

3. Any deed extracts which may support the terms of the new Custodial Fund.

4. Send money to Portsmouth Trust bank account:

Account Name: 	The Portsmouth Diocesan Board of Finance No 3 A/c
Account number: 	90240427
Sort Code: 		20-12-83
Note: Please do not send funds until you received a confirmation from the Diocese that a new account has been set up.
											
Further notes of use:

· All documentation and trust queries should be sent to Portsmouth Trusts trusts@portsmouth.anglican.org
· We aim to answer all queries or make the initial processing within 48 hours, though this is subject to being provided with all the information required as stated.
· In certain cases, where the full minutes of the PCC meeting are not immediately available, the specific extract containing all the required information can be accepted but the full minutes must be sent when available.
· In the case that funds are needed urgently or you have any questions, please contact the Diocese to discuss this. 
· All investments, reinvestments, withdrawals are processed by CCLA and are subject to their timescales.  Please note though that trades in the CCLA Property Fund now require 6 months’ notice.
· An application form must be completed for each Custodian Trust prefixed CB30xxxxx.
· Endowment funds with a capital value greater then £25,000 cannot be spend/withdrawn unless the Charity Commission has given consent and passed a resolution. For more details on Charity Commission regulations please see https://www.gov.uk/guidance/permanent-endowment-rules-for-charities
· There may be delays for withdrawal of funds, due to Diocesan authorised signatories being unavailable during holiday times, but this is unusual and any delays caused will be minimised and communicated at the time.
· If it is not apparent of the Trust terms or the Trust deeds cannot be located, the Parish as the Managing Trustee is responsible to seek further advice from the Registrar or Charity Commission.
· Copies of wills can be obtained by the managing trustees from the Probate service https://probatesearch.service.gov.uk 
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