
Appendix A – Data Audit Exercise.

Personal Data Audit

All databases, spreadsheets, paper documents and other lists of personal data held by the Parish of XX are listed below.

	Description of the personal data held
	Why is the data held and what is it used for?
	What consent form is in place? 
	Does the consent form cover all activities the data is used for?
	Who holds the data and who can access it?
	What security controls are in place?
	What is the retention & deletion procedure for this data?
	If there are any issues, what steps are being taken to make the data complaint with GDPR

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Highlight all questions unanswered or answers where there are issues.  All these issues/queries will require action. New consent forms, new policies or procedures may need to be implemented to ensure compliance with GDPR.
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