FORM REFERENCE: FOL.........cccooctriniinniininnenncnsnneensssnnnnne

“n o
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9 “'‘Portsmouth

DOCUMENTARY EVIDENCE SHEET : The applicant should provide 3 pieces of ID. At least 1 should be from
Group 1 and 1 should provide their current address. This form should be completed and returned with the
application or we will be unable to process the DBS form.

Applicant Name:

Any current and valid Passport

[ ]

Adoption Certificate (UK and Channel Islands)

Current driving licence-full or provisional. UK, Isle
of Man, Channel Islands and EU.

(1] LI

Biometric Residence Permit (UK)

[ ]

Birth Certificate (UK and Channel Islands)
(issued at the time of birth) (full or short form
acceptable including those issued by UK
authorities overseas)

Group 2a Trusted Government/State Issued Documents

Current UK Driving Licence (full or provisional) -
paper version (if issued before 1998)

Current Photo Driving Licence (full or provisional)
All countries outside the EU (excluding Isle of
Man and Channel Islands)

Birth Certificate (UK & Channel Islands) (issued
after the time of birth)

Marriage Certificate/Civil Partnership Certificate
(UK and Channel Islands)

L] L

Fire Arms Licence (UK, Channel Islands, Isle of
Man)

Mortgage Statement (UK or EEA)
Issued in last 12 months

L O

HM Forces ID Card (UK)

Bank/Building Society Statement (UK or EEA)
Issued in last 3 months

Bank or Building Society Account Opening
Confirmation Letter. (UK)
Issued in last 3 months

Credit Card Statement (UK or EEA)
Issued in last 3 months

Financial Statement - e.g. pension, endowment,
ISA (UK) Issued in last 12 months

P45/P60 Statement (UK & Channel Islands)
Issued in last 12 months

Council Tax Statement (UK & Channel Islands)
Issued in last 12 months

Work Permit/Visa (UK)
Valid up to expiry date

Letter of Sponsorship from future employment
provider (Non-UK/Non-EEA only-valid only for
applicants residing outside of the UK at time of
application) Must still be valid

Utility Bill (UK) NOT MOBILE TELEPHONE
Issued in last 3 months

Benefit Statement - e.g. Child Allowance, Pension
Issued in last 3 months

EU National ID Card
Must still be valid

O O ool O |

Central or local government, government agency
or local council document giving entitlement (UK
& Channel Islands) e.g. from the Dept for Work and
Pensions, the Employment Service, HMRC

Issued in last 3 months

Cards carrying the PASS accreditation logo (UK
and Channel Islands) Must still be valid

OO O e e

Letter from head teacher or college principal (UK)
for 16 to 19 year olds in full time education. Only
used in exceptional circumstances if other
documents cannot be provided

-

.

holidays) ? Yes |:|No|:|

Check the applicants right to work in the UK by visiting the Safer Recruitment page on the Diocesan website.

Is the applicant a foreign/UK national who has ever lived and/or worked abroad (outside of
If yes, the Safeguarding Office will contact you as further checks may be
required of the applicant.

~
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Please use this flowchart to check what level of criminal record check the applicant is eligible for

Start here

4 )

Is the activity a
private
arrangement
between family,
friends or
neighbours?

- J

NO

TN

A disclosure is

not applicable as
private and family
arrangements are
NOT covered by
Safer Recruitment
legislation or
policy

-

Regulated Activity (Barred List) Eligibility Flowchart

Does the role
involve working

YES

As the role is subject to
supervision, an Enhanced DBS
Disclosure can be obtained but

with vulnerable HWMM”MMO
groups or YES directly with
supervising those __ children or young ¢
that do? people?
NO
NO Is the role
working
The role is directly with

unlikely to be in NO
regulated activity
or eligible for an
Enhanced DBS
Disclosure—
please contact the
Safeguarding
Team if you
require further
advice

adults who may
be at risk of
harm?

YES

Doom the role involve Ey

provision (albeit only
occasionally or even once)
of health care*; personal
care**; transporting adults
to or from places where
they will receive health

Dro role is regulated activity therefore msj
Enhanced Disclosure WITH a check of the
relevant Barred List must be obtained

PRIOR to the role being performed YES

care; personal care or
social work services;
assistance by virtue of a
Power of Attorney or
assisting with cash; paying
bills or obtaining
shopping?

(following appropriate safer recruitment

procedures).
S J

I v

Does the role
involve day to day
supervision of a
person who works

—> directly with vul-

nerable groups?

YES

NO

A 4

NO

»| Barred List information cannot be
accessed by law.

ﬁ Is the role always J YES
h supervised? L

NO

Does the role involve regular
or intensive unsupervised
teaching; training; instruction;
caring for; supervising
children; providing well-being
advice and guidance or
driving a vehicle solely for
children?

YES

Drm role is regulated activity therefore mv
Enhanced Disclosure WITH a check of the
relevant Barred List must be obtained
PRIOR to the role being performed
(following appropriate safer recruitment

NO

—

YES

NO

Does the role involve any
personal care, for example
washing, physical
assistance with feeding,
toileting or dressing—even
if carried out on only one
occasion?

"

procedures).

J

y

The role is unlikely to be in regulated activity but may be eligible for an Enhanced DBS
Disclosure—please contact the Safeguarding Team if you require further advice
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