
 

Feb-18 

FORM REFERENCE: F01…………………………………………….. 

DOCUMENTARY EVIDENCE SHEET : The applicant should provide 3 pieces of ID. At least 1 should be from 
Group 1 and 1 should provide their current address.  This form should be completed and returned with the  
application or we will be unable to process the DBS form. 

Applicant Name: 
  
Group 1 Primary Trusted Identity Credentials  

 
 

Any current and valid Passport  
 

 

Adoption Certificate (UK and Channel Islands) 

  
 

Current driving licence-full or provisional.  UK, Isle 
of Man, Channel Islands and EU. 
 
Biometric Residence Permit (UK) 

  Birth Certificate (UK and Channel Islands) 
(issued at the time of birth) (full or short form  
acceptable including those issued by UK            
authorities overseas) 

Group 2a Trusted Government/State Issued Documents 

 Current UK Driving Licence  (full or provisional) - 
paper version (if issued before 1998) 

 Current Photo Driving Licence (full or provisional) 
All countries outside the EU (excluding  Isle of 
Man and Channel Islands) 

 Birth Certificate (UK & Channel Islands)  (issued 
after the time of birth) 

 Marriage Certificate/Civil Partnership Certificate 
(UK and Channel Islands) 

 Fire Arms Licence (UK, Channel Islands, Isle of 
Man) 

  HM Forces ID Card (UK) 

Group 2b Financial/Social History Documents 

 Mortgage Statement (UK or EEA)  
Issued in last 12 months 

 Bank/Building Society Statement (UK or EEA)  
Issued in last 3 months 

 Bank or Building Society Account Opening  
Confirmation Letter. (UK)      
Issued in last 3 months 

 Credit Card Statement (UK or EEA)   
Issued in last 3 months 

 Financial Statement - e.g. pension, endowment, 
ISA (UK)  Issued in last 12 months 

 P45/P60 Statement (UK & Channel Islands) 
Issued in last 12 months 

 Council Tax Statement (UK & Channel Islands) 
Issued in last 12 months 

 Work Permit/Visa (UK)  
Valid up to expiry date 

 Letter of Sponsorship from future employment 
provider (Non-UK/Non-EEA only-valid only for  
applicants residing outside of the UK at time of  
application)   Must still be valid 

 Utility Bill (UK) NOT MOBILE TELEPHONE 
Issued in last 3 months 

 Benefit Statement  - e.g. Child Allowance, Pension 
Issued in last 3 months 

 EU National ID Card 
Must still be valid 

 Central or local government, government agency 
or local council document giving entitlement (UK 
& Channel Islands) e.g. from the Dept for Work and 
Pensions, the Employment Service, HMRC 
Issued in last 3 months 

 Cards carrying the PASS accreditation logo (UK 
and Channel Islands)   Must still be valid 
 

Letter from head teacher or college principal (UK) 
for 16 to 19 year olds in full time education. Only 
used in exceptional circumstances if other  
documents cannot be provided 

 

Is the applicant a foreign/UK national who has ever lived and/or worked abroad (outside of  
holidays) ?    Yes               No                    If yes, the Safeguarding Office will contact you as further checks may be 
                                       required of the applicant. 
 

Check the applicants right to work in the UK by visiting the Safer Recruitment page on the Diocesan website. 
 



 

Feb-18 

R
eg

u
lated

 A
ctiv

ity
 (B

arred
 L

ist)  E
lig

ib
ility

 F
lo

w
ch

art 

S
tart h

ere 

Is th
e activ

ity
 a 

p
riv

ate  
arran

g
e
m

en
t  

b
etw

ee
n
 fa

m
ily

, 
frien

d
s o

r  
n
eig

h
b

o
u
rs?

 

A
 d

isclo
su

re is 
n
o

t  ap
p

licab
le as  

p
riv

ate an
d

 fa
m

ily
  

arran
g
e
m

en
ts are 

N
O

T
 co

v
ered

 b
y
  

S
afer R

ecru
itm

en
t  

leg
islatio

n
 o

r  
p

o
licy

 

D
o

es th
e ro

le  
in

v
o

lv
e w

o
rk

in
g
 

w
ith

 v
u
ln

erab
le 

g
ro

u
p

s o
r  

su
p

erv
isin

g
 th

o
se 

th
at d

o
? 

T
h
e ro

le is  
u
n
lik

ely
 to

 b
e in

 
reg

u
lated

 activ
ity

 
o

r elig
ib

le fo
r an

 
E

n
h
a
n
ced

 D
B

S
  

D
isclo

su
re—

p
lease co

n
tact th

e 
S

afe
g
u
ard

in
g
 

T
eam

 if y
o

u
  

req
u
ire fu

rth
er 

ad
v
ice 

Is th
e ro

le  
w

o
rk

in
g
  

d
irectly

 w
ith

  
ch

ild
ren

 o
r y

o
u

n
g
 

p
eo

p
le? 

Is th
e ro

le alw
a
y
s  

su
p

erv
ised

? 

A
s th

e ro
le is su

b
ject to

  
su

p
erv

isio
n
, a

n
 E

n
h
an

ced
 D

B
S

  
D

isclo
su

re can
 b

e o
b

tain
ed

 b
u
t 

B
arred

 L
ist in

fo
rm

atio
n
 can

n
o

t b
e 

accessed
 b

y
 la

w
.  

D
o

es th
e ro

le in
v
o

lv
e th

e  
p

ro
v
isio

n
 (alb

eit o
n
ly

  
o

ccasio
n
ally

 o
r ev

e
n
 o

n
ce) 

o
f h

ealth
 care

*
; p

erso
n
al 

care*
*
; tra

n
sp

o
rtin

g
 ad

u
lts 

to
 o

r fro
m

 p
laces w

h
ere 

th
e
y
 w

ill receiv
e h

ealth
 

care; p
erso

n
al care o

r  
so

cial w
o

rk
 serv

ice
s;  

assistan
ce b

y
 v

irtu
e o

f a 
P

o
w

er o
f A

tto
rn

e
y
 o

r  
assistin

g
 w

ith
 cash

; p
a
y
in

g
 

b
ills o

r o
b

tain
in

g
  

sh
o

p
p

in
g
?
 

Is th
e ro

le  
w

o
rk

in
g
  

d
irectly

 w
ith

 
ad

u
lts w

h
o

 m
a
y
 

b
e at risk

 o
f 

h
arm

?
 

D
o

es th
e ro

le  
in

v
o

lv
e d

a
y
 to

 d
a
y
 

su
p

erv
isio

n
 o

f a 
p

erso
n
 w

h
o

 w
o

rk
s 

d
irectly

 w
ith

 v
u
l-

n
erab

le g
ro

u
p

s?
  

D
o

es th
e ro

le in
v
o

lv
e reg

u
lar 

o
r in

ten
siv

e u
n

su
p

erv
ised

 
teach

in
g
; train

in
g

; in
stru

ctio
n
;  

carin
g
 fo

r; su
p

erv
isin

g
  

ch
ild

ren
; p

ro
v
id

in
g
 w

ell-b
ein

g
 

ad
v
ice an

d
 g

u
id

an
ce o

r  
d

riv
in

g
 a v

e
h
icle so

lely
 fo

r 
ch

ild
ren

?
 

N
O

 
Y

ES 

Y
ES 

N
O

 

Y
ES 

Y
ES 

N
O

 

T
h
e ro

le is u
n
lik

ely
 to

 b
e in

 re
g
u
lated

 activ
ity

 b
u
t m

a
y
 b

e elig
ib

le fo
r an

 E
n
h
a
n
ced

 D
B

S
  

D
isclo

su
re—

p
lease co

n
tact th

e S
afe

g
u
ard

in
g
 T

ea
m

 if y
o

u
 re

q
u
ire fu

rth
er ad

v
ice

 

N
O

 

D
o

es th
e ro

le in
v
o

lv
e a

n
y
 

p
erso

n
al care, fo

r ex
a
m

p
le 

w
a
sh

in
g
, p

h
y
sical  

assistan
ce w

ith
 feed

in
g
, 

to
iletin

g
 o

r d
ressin

g
—

ev
en

 
if carried

 o
u
t o

n
 o

n
ly

 o
n
e 

o
ccasio

n
?
 

N
O

 

N
O

 

N
O

 

Y
ES 

Y
ES 

T
h
e ro

le is reg
u
lated

 activ
ity

 th
erefo

re an
 

E
n
h
a
n
ced

 D
isclo

su
re W

IT
H

 a ch
eck

 o
f th

e 
relev

an
t B

arred
 L

ist m
u

st b
e o

b
tain

ed
  

P
R

IO
R

 to
 th

e ro
le b

ein
g
 p

erfo
rm

ed
 

(fo
llo

w
in

g
 ap

p
ro

p
riate safer recru

itm
en

t  
p

ro
ced

u
res). 

T
h
e ro

le is reg
u
lated

 activ
ity

 th
erefo

re an
 

E
n
h
a
n
ced

 D
isclo

su
re W

IT
H

 a ch
eck

 o
f th

e 
relev

an
t B

arred
 L

ist m
u

st b
e o

b
tain

ed
  

P
R

IO
R

 to
 th

e ro
le b

ein
g
 p

erfo
rm

ed
 

(fo
llo

w
in

g
 ap

p
ro

p
riate safer recru

itm
en

t  
p

ro
ced

u
res). 

Y
ES 

N
O

 

N
O

 

Y
ES 

Y
ES 

Please use this flowchart to check what level of criminal record check the applicant is eligible for 


