[bookmark: _GoBack]Decision tree – when employing a new worker after staging date













Stage 2: Assess each individual employee's earnings


£5,772 or less?


Between £5,772 and £10,000


Over £10,000


Send letter 4


Send letter 2 


At least age 22 and under State Pension age?


Yes


No


Send letter 1


Send letter 2




































Stage 1: for each worker consider the following:


Is the worker working, or do they ordinarily work in the UK


Yes


No


Is the worker aged at least 16 and under 75


No duty


No


Yes


No duty


Progress to Stage 2 
































